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CHILD PROTECTION AND SAFEGUARDING CHILDREN POLICY

Designated Safeguarding Lead (DSL) Colleen Guitane (Deputy Head)
0208 357 1900

Deputy Designated Safeguarding Lead (DDSL) Juan Delgado (Assistant Head)
0208 357 1900

Family Engagement and Safeguarding Officer Chloe Hynes
0208 357 1900

Governor responsible for safeguarding Jonathan Eva

cog@draytonmanorhighschool.co.uk

Contact the safeguarding team safeguarding@draytonmanorhighschool.co.uk

Statement of Purpose

This policy applies to all staff, governors and volunteers working in the school. Drayton Manor High School
fully recognises its responsibility to safeguard and promote the welfare of all children and young people
and the role it plays in the wider safeguarding system. The school will ensure it creates a culture of
vigilance and that all necessary steps are taken to protect children and young people from harm so that
every child and young person who attends the school should be able to participate in an enjoyable and
safe environment and be protected from harm. To this end we will
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ensure we practice safe recruitment in checking the suitability of staff and volunteers to work with
children

educate children about how to keep themselves safe, including online through various teaching
and learning opportunities

develop and then implement procedures for identifying and reporting cases, or suspected cases,
of abuse

support students who have been abused in accordance with their agreed child protection plan
establish and maintain a safe environment in which children can learn, develop and achieve and
where they are listened to

ensure that all teaching and support staff are aware of the signs and symptoms of abuse, know the
correct procedure for referring concerns, or reporting any allegations against staff and receive
appropriate training to enable them to carry out these requirements

assess the risks and issues in the wider community when considering the well-being and safety of
our students

staff in the school will take all welfare concerns seriously and encourage children and young people
to talk about their worries

always act in the best interest of the child

Safeguarding and promoting the welfare of children is defined for the purposes of this policy as:
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protecting children from maltreatment

preventing impairment of children’s mental and physical health or development

ensuring that children grow up in circumstances consistent with the provision of safe and effective
care
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1 taking action to enable all children to have the best outcomes
1 providing help and support to meet the needs of children as soon as problems emerge, whether
that is within or outside the home, including online

(Keeping Children Safe in Education 2025)



Principles
We will follow the procedures set out in ‘Keeping Children Safe in Education’ (September 2025), ‘Working
Together to Safeguard Children’ (2023) ‘the Children’s Act (2002, Section 175), the Prevent Duty (June
2023), by the Ealing Safeguarding Children board and take account of guidance issued by the Department
for Education to

I ensure it has a Designated Safeguarding Lead (DSL) who will undertake regular, appropriate
training for this role

9 ensure it has a member of staff who will act in the absence of the DSL

ensure it has a nominated governor responsible for safeguarding children

ensure every member of staff (including temporary and supply staff and volunteers) and the

governing body knows the name of the DSL and understands their role

{1 ensure all staff and volunteers (through the induction programme for teachers and support staff)
understand their responsibilities in being alert to the signs of abuse and responsibility for referring
any concerns to the DSL

1 ensure that parents have an understanding of the responsibility placed on the school and staff for
safeguarding by setting out its obligations in the school prospectus

1 notify social services if there is an unexplained absence of more than three days of a student who
is on the Safeguarding Overview

1 develop effective links with relevant agencies and co-operate as required with their enquiries
regarding safeguarding matters including attendance at strategy meetings, initial case conferences,
and review meetings

1 ensure that the duty of care towards its students and staff is promoted by raising awareness of
illegal, unsafe and unwise behaviour and assist staff to monitor their own standards and practice

1 develop and then follow procedures where an allegation is made against a member of staff or
volunteer

1 ensure safer recruitment practices are always followed

1 ensure all staff feel comfortable to discuss matters both within, and where it is appropriate, outside
of the workplace (including online) which may have implications for the safeguarding of children
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Some children have an increased risk of abuse including online, and additional barriers can exist for some
children with respect to recognising or disclosing it. We are committed to anti-discriminatory practice and
recognise children’s diverse circumstances. We ensure that all children have the same protection, regardless
of any barriers they may face

We give special consideration to children who:
+ Have special educational needs (SEN) or disabilities or health conditions
* Are young carers
« May experience discrimination due to their race, ethnicity, religion, gender identification or sexuality
« Have English as an additional language
« Are known to be living in difficult situations — for example, temporary accommodation or where there
are issues such as substance abuse or domestic violence
« Are at risk of FGM, sexual exploitation, forced marriage, or radicalisation
« Are asylum seekers
+ Are at risk due to either their own or a family member’s mental health needs
« Are looked after or previously looked after
« Are missing or absent from education for prolonged periods and/or repeated occasions.
+ Have a parent/carer that has expressed an intention to remove them from school to be home educate



Children and young people with special educational needs or disabilities or certain health conditions can face
additional safeguarding challenges because

1 there may be assumptions that indicators of possible abuse such as behaviour, mood and injury
relate to the child’s disability without further exploration;

1 children with SEN and disabilities can be disproportionally impacted by things like bullying
without outwardly showing any signs; and

1 difficulties may arise in overcoming communication barriers

1 these children being more prone to peer group isolation or bullying (including prejudice-based
bullying) than other children

1 communication barriers and difficulties in managing or reporting these challenges

At Drayton Manor High School, we identify and support students who might need more support to be
kept safe or to keep themselves safe. We assess the risks and issues in the wider community when
considering the well-being and safety of our students, we aim to recognise when they are at risk and
know how to get help when they need it.

Staff should share any concerns they have about a child with the Designated Safeguarding Lead or
Deputy. However, it should be remembered that sometimes children will not feel ready or know how to
tell someone that they are being abused, exploited, or neglected, and/or they may not recognise their
experiences as harmful. Children include everyone under the age of 18.

We recognise that when a child has a social worker, it is an indicator that the child is more at risk than
most students. This may mean that they more vulnerable to further harm, as well as facing educational
barriers to attendance, learning, behaviour and poor mental health. We take these needs into account
when making plans to support students who have a social worker.

The procedures will be reviewed annually and up dated in accordance with current legislation.

Responsibilities

The Governing Body will nominate a member to be responsible for Safeguarding Children and liaise with
the DSL in matters relating to Safeguarding. It will ensure that Safeguarding Policies and procedures are
in place, available to parents and reviewed annually. The Governing Body ensures that all statutory duties
with regards to child protection and safeguarding are fulfilled, in line with Children Act 2004.

Members of the Governing Body will take part in mandatory safeguarding training to ensure that they
can ‘assure themselves that the safeguarding policies and procedures in place in school are effective.’ This
training is regularly updated.

The school will carry out a full audit of its safeguarding procedures every two years and a light touch audit annually.

The Head will ensure that the Safeguarding policies and procedures are in line with statutory requirements,
fully implemented and followed by all staff and that sufficient resources are allocated to enable the DSL
and other staff to discharge their responsibilities with regard to Safeguarding.

Students and parents will be expected to be aware of and comply with the school’s safeguarding, child
protection and conduct policies.

The DSL will co-ordinate action on safeguarding and promoting the welfare of students within the school
ensuring that all staff, volunteers and visitors to the school know who the DSL is and who acts in his/her
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absence, they are aware of their responsibilities in being alert to the signs of abuse and of their
responsibility to report and record any concerns. The DSL, in conjunction with the Site Manager and Data
and Finance Manager, will also seek assurance that appropriate Safeguarding policies and procedures are in
place for organisations which use the school site both inside and outside of normal school hours and that
such organisations have carried out the relevant recruitment checks on their staff.

Governors will ensure systems are in place for statutory recording/reporting of restrictive interventions,
termly oversight of incident data (including SEND/disproportionality), training, and continuous
improvement to reduce use over time.

Role of the Designated Safeguarding Lead

Governing bodies and proprietors should ensure that the school or college designates an appropriate
senior member of staff to take lead responsibility for safeguarding and child protection. This person should
have the status and authority within the school to carry out the duties of the post including committing
resources and, where appropriate, supporting and directing other staff.

This role is known as the Designated Safeguarding Lead (DSL) and will be held by a member of the Senior
Leadership Team. In the event that the that the DSL is unavailable the responsibilities associated with this
role will be carried out by the Deputy DSL.



The broad areas of responsibility for the Designated Safeguarding Lead are
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managing referrals from school staff or any others from outside the school

work with external agencies and professionals on matter of safety and safeguarding

undertake training

raise awareness of safeguarding and child protection amongst the staff and students

ensure that child protection information is transferred to the student’s new school

referring all cases of suspected abuse to the local authority children’s social care

liaising with the Head to inform him or her of issues especially ongoing enquiries and police
investigations

acting as a source of support, advice and expertise to staff on matters of safety and safeguarding
and when deciding whether to make a referral by liaising with relevant agencies

have an understanding of the filtering and monitoring systems and processes in place

The Role of the Headteacher
The headteacher is responsible for the implementation of this policy, including
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ensuring that staff (including temporary staff) and volunteers are informed of this policy as part of
their induction

communicating this policy to parents when their child joins the school and via the school website
ensuring that the DSL has appropriate time, funding, training and resources, and that there is always
adequate cover if the DSL is absent

ensuring that all staff undertake appropriate safeguarding and child protection training and update
this regularly

acting as the ‘case manager’ in the event of an allegation of abuse made against another member
of staff or volunteer, where appropriate (see appendix D)

The Role of the Virtual Headteacher

T

The Virtual Head teacher has responsibility to promote the education of children who have a social
worker and for those with kinship care arrangements

Training

The Designated Safeguarding Lead should receive appropriate training carried out every two years in
order to
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understand the assessment process for providing early help and intervention, for example through
locally agreed common and shared assessment processes such as early help assessments

have a working knowledge of how local authorities conduct a child protection case conference and
achild protection review conference and be able to attend and contribute to these effectively when
required to do so

ensure each member of staff has access to and understands the school’s Child Protection and
Safeguarding policy and procedures, especially new and part time staff

be alert to the specific needs of children in need, those with special educational needs and young
carers

be able to keep detailed, accurate, secure written records of concerns and referrals

obtain access to resources and attend any relevant or refresher training courses

encourage a culture of listening to children and taking account of their wishes and feelings, among
all staff, in any measures the school may put in place to protect them



In addition to formal training the knowledge and skills for the DSL should be updated at regular intervals,
but at least annually, to keep up with any developments relevant to the role.

All staff receive safeguarding and child protection training at regular intervals and at least annually.

The school recognises the need to train all staff to be aware of the incidence, gravity, signs, symptoms,
nature and categories of abuse and in the way to deal with the disclosure of abuse. This will take place
every year, with colleagues and teachers new to the school receiving training as part of the induction
programme to include the Child Protection and Safeguarding Policy, the Code of Conduct, Children
Missing in Education, the role of the DSL and the Behaviour Policy. Staff will receive regular safeguarding
updates to provide them with relevant skills and knowledge to safeguard children effectively.

Staff who are likely to use restrictive interventions will receive training on lawful, safe and proportionate
use, dezscalation, seclusion safeguards, and SENDZware practice. Training records will be maintained
and refreshed regularly.

The Children Act 2004 defines a child as anyone who has not reached their 18" birthday. The fact that a
child has reached 16 years of age, is living independently or is in further education does not change his or
her status or entitlement to services or protection.

Raising Awareness
The Designated Safeguarding Lead should ensure the School’s policies are known and used appropriately
to
1 ensure the Safeguarding and Child Protection Policy is reviewed annually and the procedures and
implementation are updated and reviewed regularly, working with the Governing Body in this
regard
1 ensure the Safeguarding and Child Protection Policy is available publicly and parents are aware of
the fact that referrals about suspected abuse or neglect may be made and the role of the school in
this
f link with the Local Safeguarding Children Board (LSCB) to make sure staff are aware of training
opportunities and the latest local policies on safeguarding
1 where children leave the school ensure their child protection file is transferred to the new school
as soon as possible. This should be transferred separately from the main student file, ensuring
secure transit and confirmation of receipt should be obtained
be aware of students who have a social worker
help promote educational outcomes by sharing the inflation about the welfare, safeguarding and
child protection issues with teachers and school leadership staff
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Safer Recruitment and Selection of Staff

The school has written recruitment and selection policies and procedures that link explicitly to this policy.
A safeguarding statement is included in all job advertisements, publicity material, recruitment websites,
and candidate information packs. The recruitment process is robust in seeking to establish the
commitment of candidates to support the school’s measures to safeguard children and to deter, reject or
identify people who might abuse children or are otherwise unsuited to work with them.

On appointment, staff are provided with copies of:
9 Keeping Children Safe in Education (September 2025)
1 Child Protection and Safeguarding Policy
1 Staff Code of Conduct
1 Managing Allegations against Staff



Low Level Concerns Policy
Attendance and Punctuality
Behaviour policy
Anti-Bullying policy

Online Safety

Inclusion Policy
Whistleblowing Policy
Safer Recruitment Policy
Emergency procedure
Online Policy
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all of which they must read and acknowledge they have done so, to Human Resources. Safer Recruitment
training is available to all relevant staff and governors who are involved in the recruitment process.

Disqualified by Association

In October 2014, the government issued supplementary guidance to ‘Keeping Children Safe in Education
(2014)". School staff are disqualified from working in a school, when they ‘live or work in the same
household’ as someone who is barred from working with children or young people, even if they would not
otherwise be disqualified themselves. In September 2018 this guidance was changed and there is no longer
a requirement for staff in educational settings to disclose. The duty is now only applicable in a residential
setting such as child minders in their own home.

INFORMATION SHARING AND CONFIDENTIALITY

the school recognises that all matters relating to Child Protection and Safeguarding are confidential

disclosure of any safeguarding information about a student to other members of staff will be on a

need to know basis only

1 all staff must be aware that they have a professional responsibility to share information both in
school and with other agencies in order to safeguard children, as no single professional can have a
full picture of a child’s needs and circumstances

1 all staff must be aware that they cannot promise a child to keep secrets

il
1

Keeping Children Safe in Education (2024), paragraph 78 states: ‘The Data Protection Act 2018 and GDPR
do not prevent the sharing of information for the purposes of keeping children safe.-Keeping Children
Safe in Education (2025)

It should be noted that: ‘This includes allowing practitioners to share information without consent...
paragraph 8

RECORD-KEEPING

All safeguarding concerns, discussions, decisions made and the reasons for those decisions, must be
recorded in writing. If you are in any doubt about whether to record something, discuss it with the DSL.

Non-confidential records will be easily accessible and available. Confidential information and records will
be held securely and only available to those who have a right or professional need to see them.
Safeguarding records relating to individual children will be retained for a reasonable period of time after
they have left the school and then shredded. Child Protection files are transferred to new schools, colleges
or Local education authority when a child leaves the school and a receipt requested. This is based on the
guidance document ‘Information sharing: advice for practitioners providing safeguarding services’ (DfE,
2018).
9



The DSLs responsibility will include ensuring statutory compliance for recording and reporting restrictive
interventions; qualityZssure incident logs; analyse patterns; escalate safeguarding concerns and report
themes to Governors. The school will record each significant incident involving use of force, restraint or
seclusion as soon as practicable (ideally the same day) and notify parents/carers as soon as practicable.
Records will include who/when/where/why, deZscalation steps, type/duration of intervention,
injuries/first aid and post4ncident support.

SUPPORTING STUDENTS

Students who are abused or witness violence may find it difficult to develop a sense of self-worth. They
may feel helplessness, humiliation and some sense of blame. The school may be the only stable, secure
and predictable element in the lives of children at risk. When at school their behaviour may be challenging
and defiant or they may be withdrawn. The school will endeavour to support the student through

+ the content of the curriculum

+ the school ethos which promotes a positive, supportive and secure environment and gives students a
sense of being valued

+ the school’s Behaviour Policy which is aimed at supporting vulnerable students in the school. The
school will ensure that the student knows that some behaviour is unacceptable, but they are valued
and not to be blamed for any abuse which has occurred

+ liaison with other agencies that support the student such as Children’s Services, Early Help and
Assessment Service (EHAP), Supportive Actions for Families in Eallng (SAFE), Child and Adolescent
Mental Health Service (CAMHS), education welfare service, Children Missing Education Service (CME)
and Ealing Educational Psychology service, Clinical Psychology in Schools (Clips) and those agencies
involved in the safeguarding of children

« notifying Children’s Social Care immediately if there is a significant concern

+ providing continuing support to a student about whom there have been concerns who leaves the
school by ensuring that appropriate information is forwarded under confidential cover to the
student’s new school

+ recognising when they are at risk and how to get help when they need it

+ where students have experienced multiple suspensions, are at risk of being permanently excluded
from school, and in Alternative Provision or a Pupil Referral Unit

« The school assesses the risks and issues in the wider community when consider the well-being and
safety of its students

« Following any restrictive intervention, the school will ensure appropriate post4ncident support for the
student and involved staff, including debrief and, where appropriate, medical assessment. Plans will
be updated with lessons learned and riskZeduction measures.

We recognise that school staff are well placed to observe young people and note the outward signs and
symptoms that could lead to the early detection of abuse. Furthermore, school staff are in the position to
identify concerns by sharing information and taking prompt action, in order to help children and families
receive help at the right time. The school will therefore

1 establish and maintain an environment where students feel secure, are encouraged to talk, and
are listened to

1 ensure students know that there are adults in the school who they can approach if they are
worried

1 ensure students are taught about safeguarding, including online through various teaching and
learning opportunities, as part of providing a broad and balanced curriculum.
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1 Students are taught about how they can keep themselves and others safe, including online. To be
effective, we present this information in an age-appropriate way. We are sensitive to the specific
needs and vulnerabilities of individual children, including children who are victims of abuse, and
children with additional needs or disabilities.

1 include opportunities in the SHINE curriculum for students to develop the skills they need to
recognise when they are at risk, stay safe from abuse and how to get help when they need it

1 where we place a student at an alternative provision provider, we will continue to be responsible
for the safeguarding of that student and will be satisfied that the placement meets the students’
needs.

1 The school ensures safeguarding arrangements are robust for students in Alternative Provision,
including regular risk assessments and designated safeguarding contacts

Preventative education is most effective in the context of a whole-school approach that prepares students for
life in modern Britain and creates a culture of zero tolerance for sexism, misogyny/misandry, homophobia,
biphobic and sexual violence/harassment. We as a school have a clear set of values: Character, Ambition and
Civic Virtue which are upheld and demonstrated throughout all aspects of school life. These are underpinned
by the school behaviour policy and Team Charter.

The school acknowledges that safeguarding is everybody’s responsibility and that the protection of the child
is paramount. Parents and/or carers, students and staff should be aware that the school must take any
reasonable action to ensure the safety of students and there may be occasions when outside agencies are
consulted before parents and/or carers. This policy will be made available to parents and carers via the
school’s website. Where it is appropriate to do so, will not put a child at risk and is in line with the
recommendation of a social worker, parents or carers will be consulted when referrals to Children’s
Services are made.

RESTRICTIVE INTERVENTIONS

The school follows the DfE guidance Restrictive interventions, including use of reasonable force, in schools.
Restrictive interventions may only be used when necessary to keep students and others safe, and must
always be proportionate, time-limited and never used as punishment.

Staff may use reasonable force only to prevent:

injury to the student or others,

a criminal offence,

serious damage to property, or

significant disruption to the school environment.

= =4 —a A

The school adopts a prevention-first approach, using de-escalation and early help to reduce the need for
physical intervention. Staff must consider pupils’ SEND and safeguarding vulnerabilities before, during and
after any intervention.

Certain practices are strictly prohibited, including holds that restrict breathing or circulation, or any pressure
applied to the neck, nose, mouth or abdomen, and any technique used as a punishment.

Seclusion may be used only as a safety measure, must be supervised, time-limited and never used as a threat
or sanction.
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All restrictive interventions, including seclusion, are treated as significant safeguarding incidents and must be:
1 recorded as soon as practicable (same day where possible),
1 include required statutory details, and
1 reported to parents/carers as soon as practicable.

The Headteacher ensures staff training, authorisation, and compliance with statutory duties. The DSL reviews
all incidents for safeguarding risks, patterns, SEND considerations, unmet needs, and ensures appropriate
post-incident support.

REPORTING A CONCERN
If a Child is in Immediate Danger or at Risk of Harm

If you believe that a child is in immediate danger or at risk of harm, you must make a referral to Ealing
children’s social care and/or the police immediately -anyone can make a referral. You must inform the
Designated Safeguarding Lead of the referral as soon as possible and complete the Disclosure and
Observation Form.

Please remember that the school is an agent of referral not an agent of investigation. Further information can
be found in Appendix A.

All staff have a duty to report their concerns immediately to the Designated Safeguarding Lead, who is,
Colleen Guitane or in her absence Juan Delgado or any other member of the Senior Leadership Team. This
should be done where there are concerns about the welfare of a child. When adults in the school have a
concern about a child or young person, they should complete a handwritten Disclosure or Observation Form
and hand it immediately and in person to the DSL. Concern Forms can be found electronically on the Staff
Intranet as well in a hard copy format in Main Reception and The Staff Room, the DSL should be informed
directly. They can be contacted via a radio call from Main Reception

If a student discloses abuse

react calmly

listen carefully, reassure them that they were right to tell you and take what the child says

seriously

1 make accurate notes using the student’s words, be careful not to put words into the child’s mouth
by asking leading questions

1 advise the student that you will offer support, but you must pass on the information to the
Designated Safeguarding Lead who can help them

1 report your concerns to the Designated Safeguarding Lead or a senior member of staff including all

verbal conversations. This be handwritten on a Disclosure and Observation Form and handed in

immediately and in person

do not leave the student deliberating over the problem

do not leave the school premises before reporting the concern

Do not promise confidentiality

try to investigate or ask leading questions

use your own words to describe events

T
T
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TYPES OF ABUSE AND NEGLECT
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A form of maltreatment of a child. Somebody may abuse or neglect a child by inflicting harm or by failing
to act to prevent harm. Children may be abused in a family or in an institutional or community setting by
those known to them or, more rarely, by others. Abuse can take place wholly online, or technology may
be used to facilitate offline abuse. Children may be abused by an adult or adults or by another child or
children. Abuse, including neglect, and safeguarding issues are rarely standalone events that can be
covered by one definition or label. In most cases, multiple issues will overlap.

Physical abuse may involve hitting, shaking, throwing, poisoning, burning or scalding, drowning,
suffocating or otherwise causing physical harm to a child. Physical harm may also be caused when a parent
or carer fabricates the symptoms of, or deliberately induces, illness in a child.

Emotional abuse is the persistent emotional maltreatment of a child such as to cause severe and adverse
effects on the child’s emotional development. Some level of emotional abuse is involved in all types of
maltreatment of a child, although it may occur alone.

Emotional abuse may involve

1 conveying to a child that they are worthless or unloved, inadequate, or valued only insofar as they
meet the needs of another person

1 not giving the child opportunities to express their views, deliberately silencing them or ‘making fun’
of what they say or how they communicate

1 age or developmentally inappropriate expectations being imposed on children. These may include

interactions that are beyond a child’s developmental capability, as well as overprotection and

limitation of exploration and learning, or preventing the child participating in normal social

interaction

seeing or hearing the ill-treatment of another

serious bullying (including cyberbullying), causing children frequently to feel frightened or in danger,

or the exploitation or corruption of children

E ]

Sexual abuse involves forcing or enticing a child or young person to take part in sexual activities, not
necessarily involving a high level of violence, whether or not the child is aware of what is happening. The
activities may involve

I physical contact including assault by penetration (for example rape or oral sex) or non-penetrative
acts such as masturbation, kissing, rubbing and touching outside of clothing

1 non-contact activities, such as involving children in looking at, or in the production of, sexual images,
watching sexual activities, encouraging children to behave in sexually inappropriate ways, or
grooming a child in preparation for abuse (including via the internet)

Sexual abuse is not solely perpetrated by adult males. Women can also commit acts of sexual abuse, as
can other children.

Neglect is the persistent failure to meet a child’s basic physical and/or psychological needs, likely to result
in the serious impairment of the child’s health or development. Neglect may occur during pregnancy as a
result of maternal substance abuse.

Once a child is born, neglect may involve a parent or carer failing to

I provide adequate food, clothing and shelter (including exclusion from home or abandonment)
1 protect a child from physical and emotional harm or danger

13



| ensure adequate supervision (including the use of inadequate care-givers)
1 ensure access to appropriate medical care or treatment

It may also include neglect of, or unresponsiveness to, a child’s basic emotional needs.

Harm can include ill treatment that is not physical as well as the impact of witnessing ill treatment of
others. This can be particularly relevant, for example, in relation to the impact on children of all forms of
domestic abuse.’

Children can be at risk of abuse or exploitation in situations outside their families. Extra-familial harms
take a variety of different forms and children can be vulnerable to multiple harms including (but not
limited to) sexual abuse (including harassment and exploitation), domestic abuse in their own intimate
relationships (teenage relationship abuse), criminal exploitation, serious youth violence, county lines, and
radicalisation.’

Allegations or concerns about an adult working in the school whether as a teacher, supply teacher, other
staff, volunteers or contractors

The school takes an ‘it could happen here’ approach.

At Drayton Manor High School we recognise the possibility that adults working in the school may harm
children, including governors, volunteers, supply teachers and agency staff. Any concerns about the
conduct of a member of staff, supply teachers, volunteers or contractors should be reported to the
headteacher without delay.

It is a statutory requirement for all staff/ volunteers to pass on any concerns, observations or disclosures
regarding a member of staff/volunteer.

If you become aware that a member of staff may have
1 behaved in a way that has harmed, or may have harmed a child or
1 possibly committed a criminal offence against or related to a child
1 behaved towards a child or children in a way that indicates they may pose a risk of harm to children
1 behaved or may have behaved in a way that indicates they may not be suitable to work with
children

You must complete a handwritten Disclosure and Observation form and pass this to the Head,
immediately and in person.

The Head will report all cases of suspected abuse which involve a staff member or volunteer to
{1 thedesignated officer(s) for child protection concerns (LADO)
{1 the Disclosure and Barring Service (cases where a person is dismissed or left due to risk/harm to a
child); and/or
{1 Police (cases where a crime may have been committed)

Should the concern or allegation be against the Head, this must be taken to the Chair of Governors,
Jonathan Eva and discussed immediately with the LADO. Further information can be found in Appendix B.

Concerns may come from various sources, for example, a suspicion; complaint; or disclosure made by a
child, parent or other adult within or outside of the organisation; or as a result of vetting checks
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undertaken.

The headteacher has to decide whether the concern is an allegation or low-level concern. The term ‘low-
level’ concern does not mean that it is insignificant, it means that the behaviour towards a child does not
meet the threshold for referral to the Local Authority Designated Officer (LADO)

ALLEGATIONS
Itis an allegation if the person* has:

1 behaved in a way that has harmed a child, or may have harmed a child and/or

1 possibly committed a criminal offence against or related to a child and/or

1 behaved towards a child or children in a way that indicates he or she may pose a risk of harm to
children; and/or

1 behaved or may have behaved in a way that indicates they may not be suitable to work with children
(also includes behaviour outside the school)

(*Person could be anyone working in the school that provides education for children under 18 years of
age, including supply teachers, volunteers and contractors.)

1 Allegations should be reported to the LADO 'without delay'.

1 Before contacting the LADO, the school will conduct basic enquiries in line with local procedures to
establish the facts to help them determine whether there is any foundation to the allegation, being
careful not to jeopardise any future police investigation.

1 The LADO's role is not to investigate the allegation, but to ensure that an appropriate investigation
is carried out, whether that is by the police, children’s social care, the school, or a combination of
these.

LOW-LEVEL CONCERNS

Concerns may be graded Low-level if the concern does not meet the criteria for an allegation; and the
person™ has acted in a way that is inconsistent with the staff code of conduct, including inappropriate
conduct outside of work. Example behaviours include, but are not limited to:

1 being overfriendly with children

1 having favourites

1 taking photographs of children on their mobile phone

1 engaging with a child on a one-to-one basis in a secluded area or behind a closed door; or,
1 using inappropriate sexualised, intimidating or offensive language.

If the concern has been raised via a third party, the headteacher should collect as much evidence as
possible by speaking:

1 directly to the person who raised the concern, unless it has been raised anonymously

1 totheindividual involved and any witnesses.

Reports about supply staff and contractors should be notified to their employers, so any potential
patterns of inappropriate behaviour can be identified.

Staff should be encouraged and feel confident to self-refer, where, for example, they have found
themselves in a situation which could be misinterpreted, might appear compromising to others, and/or
on reflection they believe they have behaved in such a way that they consider falls below the expected
professional standards.

Low-level concerns should be recorded in writing, including:
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name* of individual sharing their concerns
details of the concern

context in which the concern arose

action taken

E

(* if the individual wishes to remain anonymous then that should be respected as far as reasonably
possible)

Records will be kept confidential, held securely and comply with the Data Protection Act 2018. The
school will decide how long they retain such information, but it is recommended that it is kept at least
until the individual leaves their employment.

Records should be reviewed so that potential patterns of concerning, problematic or inappropriate
behaviour can be identified.

If a concerning pattern of behaviour is identified and now meets the criteria for an allegation, then the
matter will be referred to the LADO.

The records' review might identify that there are wider cultural issues within the school or college that
enabled the behaviour to occur. This might mean that policies or processes could be revised or extra
training delivered to minimise the risk of it happening again.

Other Relevant Policies
The Governing Body'’s legal responsibility for safeguarding the welfare of children goes beyond basic child
protection procedures. This policy therefore complements and supports a range of other policies including

Safer Recruitment Policy, Selection and DBS Policy
Code of Conduct Policy

Restrictive Intervention Policy

Inclusion Policy

Low Level Concerns Policy

Looked After and Previously Looked after Children Policy
Online Safety Policy

Behaviour Policy

Anti-Bullying Policy

Relationship Sex and Health Education Policy

Drugs policy

Attendance Policy

Whistleblowing Policy

Managing Allegations Against Staff

Keeping Children Safe in Education (September 2025)
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Specific Safeguarding Issues
1. FEMALE GENITAL MUTILATION (FGM)

FGM comprises all procedures involving partial or total removal of the external female genitalia, or other
injury to the female genital organs for non-medical reasons. The practiceisillegal in the UK. FGM typically
takes place between birth and around 15 years old; however, it is believed that the majority of cases
happen between the ages of 5 and 8.

Risk factors for FGM include:

low level of integration into UK society

mother or a sister who has undergone FGM

girls who are withdrawn from PSHE

visiting female elder from the country of origin

being taken on a long holiday to the country of origin
talk about a ‘special’ procedure to become a woman
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Symptoms of FGM

FGM may be likely if there is a visiting female elder, there is talk of a special procedure or celebration to
become a woman, or parents wish to take their daughter out-of-school to visit an ‘at-risk’ country
(especially before the summer holidays), or parents who wish to withdraw their children from learning
about FGM. Staff should not assume that FGM only happens outside the UK.

Indications that FGM may have already taken place may include:

1 difficulty walking, sitting or standing and may even look uncomfortable.

1 spending longer than normal in the bathroom or toilet due to difficulties urinating.

1 spending long periods of time away from a classroom during the day with bladder or menstrual
problems.

frequent urinary, menstrual or stomach problems.

prolonged or repeated absences from school or college, especially with noticeable behaviour
changes (e.g. withdrawal or depression) on the girl’s return

reluctance to undergo normal medical examinations.

confiding in a professional without being explicit about the problem due to embarrassment or
fear.

talking about pain or discomfort between her legs

references made to ‘cutting’, ‘circumcision’, ‘sunna’ or ‘bondo’.

= =4
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FGM is child abuse and illegal contrary to the Female Genital Mutilation act 2003. The school recognises
its statutory duty regarding the reporting of FGM Section 5B(11) of the Female Genital Mutilation Act
2003, as inserted by section 74 of the Serious Crime Act 2015, which places a statutory duty on teachers
to report to the police where they discover that female genital mutilation (FGM) appears to have been
carried out on a girl under 18.

Any teacher who discovers that an act of FGM appears to have been carried out on a student under 18
must immediately report this to the police, personally. This is a statutory duty, and teachers will face
disciplinary sanctions for failing to meet it. The duty does not apply in relation to at risk or suspected
cases.
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If you suspect that a child may have undergone FGM you must complete a handwritten Disclosure and
Observation form and pass this to the DSL, DDSL or Senior Staff, immediately and in person. You will then
be asked to call 101 to report the information. If you suspect that a child is in imminent risk of harm you
should call 999.

During the phone call

1 explain that you are making a report under the FGM mandatory reporting duty and give your details
(name, contact details (work telephone number and e-mail address) and times when you will be
available to be called back, your role and place of work)

I give details of your organisation’s DSL (name, contact details (work telephone number and e-mail
address), place of work)

I give the girl’s details (name, age/date of birth, address and if applicable, confirm that you have
undertaken, or will undertake, safeguarding actions)

2. EXTREMISM AND RADICALISATION

Drayton Manor High School recognises its responsibility regarding extremist views and the radicalisation
of students. The Designated Safeguarding Lead has received training about the Prevent Duty and tackling
extremism and is able to support staff with any concerns they may have. We use the curriculum to ensure
that children and young people understand how people with extreme views share these with others,
especially using the internet.

We are committed to ensuring that our students are offered a broad and balanced curriculum that aims
to prepare them for life in modern Britain. We use the Curriculum to ensure that students understand
how people with extreme views share these with others, especially using the internet. Teaching the
school’s core values alongside the fundamental British Values supports quality teaching and learning,
whilst making a positive contribution to the development of a fair, just and civil society.

Staff should be alert to changes in children’s behaviour, which could indicate that they may be in need of
help or protection. Staff should use their judgement in identifying children who might be at risk of or
susceptible to radicalisation and act proportionately which may include the Designated Safeguarding
Lead (or deputy) making a Prevent referral.

Recognising Extremism
Early indicators of radicalisation or extremism may include

showing sympathy for extremist causes

glorifying violence, especially to other faiths or cultures

making remarks or comments about being at extremist events or rallies outside school

evidence of possessing illegal or extremist literature

advocating messages similar to illegal organisations or other extremist groups

out of character changes in dress, behaviour and peer relationships (but there are also very
powerful narratives, programmes and networks that young people can come across online so
involvement with particular groups may not be apparent)

secretive behaviour

online searches or sharing extremist messages or social profiles

intolerance of difference, including faith, culture, gender, race or sexuality

graffiti, art work or writing that displays extremist themes

attempts to impose extremist views or practices on others

verbalising anti-Western or anti-British views

=4 =4 4 45 48 4
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1 advocating violence towards others
This list is not exhaustive.

If you have a concern regarding extremism and/or radicalisation you must complete a handwritten
Disclosure and Observation form and pass this to the DSL, DDSL or Senior Staff, immediately and in person.
If further referrals are made to the Channel Panel, the school is aware an individual will be required to
provide their consent before any support delivered through the programme is provided.

The school will comply with the ‘Prevent Strategy’ and any other government guidance, in this regard
which explains schools’ duties under the Counter-Terrorism and Security Act 2015 with respect to
protecting people from the risk of radicalisation and extremism

3 CHILDREN MISSING EDUCATION (CME)

Knowing where children are during school hours is an extremely important aspect of Safeguarding.
Missing school can be an indicator of abuse, neglect or exploitation and may also raise concerns
about others

safeguarding issues, including the criminal exploitation of children. Drayton Manor High School
recognises its responsibility regarding children who go missing or not attending school.

The school is aware that being absent from school, particularly repeatedly and/or for prolonged periods
can cause safeguarding issues including the impact on a student’s mental health.

We monitor attendance carefully and address poor or irregular attendance without delay. This includes
children who are missing from education

We will always follow up with parents/carers when students are not at school. This means we need to
have a least two up to date contacts numbers for parents/carers. Parents should remember to update
the school as soon as possible if the numbers change.

In response to the guidance in Keeping Children Safe in Education (2025) and working together to improve
school attendance, the school has:-

1. Staff who understand what to do when children do not attend regularly and have unexplainable
and/or persistent absences from education

2. Appropriate policies, procedures and responses for students who go missing from
education especially on repeat occasions and/or prolonged periods

3. Staff who know the signs and triggers for travelling to conflict zones, FGM and forced marriage.
4. Proceduresto inform the local authority when we plan to take students off-roll when they:

{ leave school to be home educated (with the relevant safeguarding checks)

1 move away from the school’s location

1 remain medically unfit beyond compulsory school age

{ arein custody for four months or more (and will not return to school afterwards); or

1 are permanently excluded

We will ensure that students who are expected to attend the school, but fail to take up the place will be
referred to the local authority.

When a student leaves the school, we will record the name of the student’s new school and their
expected start date.
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The school will

report lack of attendance when a suitable reason for this has not been given

monitor vulnerable students

refer cases to the social services, Police and other such agencies

work with children, parents and/or carers and agencies where there is a risk that a child might ‘run
away’

E N ]

4 ALLEGATIONS OF ABUSE MADE AGAINST OTHER CHILDREN
The school recognises that children are capable of abusing other children. Through such policies as

a. the Behaviour Policy
b. the Anti Bullying Policy
c. Online Safety Policy.

d. Relationship Sex and Health Education Policy and components of the curriculum, it will seek to
minimize the risk by challenging any form of derogatory or sexualised language or behaviour

e. being vigilant to issues that particularly affect different genders — for example, sexualised or
aggressive touching or grabbing towards female students, and initiation or hazing type violence with
respect to boys

f. ensuring our curriculum helps to educate students about appropriate behaviour and consent

g. ensuring students know they can talk to staff confidentially by going to speak to their Tutor or Head
of Year

h. ensuring staff are trained to understand that a student harming a peer could be a sign that the child
is being abused themselves, and that this would fall under the scope of this policy

Child-on-child abuse can manifest itself in many ways, including

i.  bullying vi.  honour based violence (HBV)

ii.  online abuse vii.  physical abuse
iii. ‘sexting’—Youth produced sexual imagery viii.  sexual violence and sexual harassment
iv.  gender based bullying ix. initiation type violence (hazing

v. sexual abuse
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At Drayton Manor High School, we believe that all children have a right to attend school and learn in a
safe environment. Children should be free from harm by adults in the school and other students.

We recognise that some students will sometimes negatively affect the learning and wellbeing of others
and their behaviour will be dealt with under the school’s Behaviour Policy. The school has procedures to
minimise the risk of child-on-child abuse:

Asystems in place for children to confidently report abuse, knowing their concerns will be treated
seriously;

Ahow allegations of child-on-child abuse will be recorded, investigated, and dealt with

Aclear processes as to how victims, perpetrators and any other children affected by child-on-child abuse
will be supported

Aa recognition that even if there are no reported cases of child-on-child abuse, such abuse may still be
taking place and is simply not being reported

We recognise that it is more likely that girls will be victims and boys’ perpetrators, but that all child-on-
child abuse is unacceptable and will be taken seriously;

Keeping Children Safe in Education 2025 sets out how we as a school should respond to reports of sexual
violence and sexual harassment.

Sharing nudes and semi-nudes (previously known as ‘sexting’)

In cases where nudes or semi-nudes have been shared, we follow guidance given to schools and colleges
by the UK Council for Internet Safety (UKCIS): Sharing nudes and semi-nudes (December 2020)

1 Occasionally, allegations may be made against students by others in the school, which are of a
safeguarding nature. Safeguarding issues raised in this way may include physical abuse, emotional
abuse, sexual abuse and sexual exploitation.

The different forms child on child abuse can take, such as:

T bullying (including cyberbullying, prejudice-based and discriminatory bullying)

1 abusein intimate personal relationships between peers

1 physical abuse which can include hitting, kicking, shaking, biting, hair pulling, or otherwise causing
physical harm;

1 sexual violence and sexual harassment

It is likely that to be considered a safeguarding allegation against a student, some of the following
features will be found.

The allegation:
f is made against an older student and refers to their behaviour towards a younger student or a
more vulnerable student
is of a serious nature, possibly including a criminal offence
raises risk factors for other students in the school
indicates that other students may have been affected by this student
indicates that young people outside the school may be affected by this student
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We will minimise the risk of child-on-child abuse by

1 challenging any form of derogatory or sexualised language or behaviour
1 being vigilant to issues that particularly affect different genders — for example, sexualised or

aggressive touching or grabbing towards female students, and initiation or hazing type violence
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with respect to boys

ensuring our curriculum helps to educate students about appropriate behaviour and consent

ensuring students know they can talk to staff confidentially through our Assembly, Tutor

Programme and SHINE lessons

1 ensuring staff are trained to understand that a student harming a peer could be a sign that the child
is being abused themselves, and that this would fall under the scope of this policy

= =

If a student makes an allegation of abuse against another student

1 you must tell the DSL and record the allegation, but do not investigate it

1 the DSL will contact the local authority children’s social care team and follow its advice, as well as
the police if the allegation involves a potential criminal offence

1 the DSL will put a risk assessment and support plan into place for all children involved - both the
victim(s) and the child(ren) against whom the allegation has been made - with a named person
they can talk to if needed. This will include the impact on siblings.

1 Subsequent risk assessments will include any actions required to make the location safer.

The school will follow the Behaviour Policy and the statutory guidance in Keeping Children Safe in
Education (2025)

Sexting

In cases of ‘sexting’ we follow guidance given to schools and colleges by the UK Council for Child Internet
Safety (UKCCIS) published in 2017: ‘Sexting in schools and colleges, responding to incidents, and
safeguarding young people’.

5 CHILD SEXUAL EXPLOITATION (CSE)

Child sexual exploitation is a form of sexual abuse where children are sexually exploited for money, power
or status. The statutory definition of Child Sexual Exploitation (CSE) can be found in the guidance
document Child sexual exploitation: Definition and a guide for practitioners (DfE 2017). The definition is:

Childsexual exploitationis a form of child sexual abuse. It occurs where an individual or group takes advantage
of an imbalance of power to coerce, manipulate or deceive a child or young person under the age of 18 into
sexual activity (a) in exchange for something the victim needs or wants, and/or (b) for the financial advantage
or increased status of the perpetrator or facilitator. The victim may have been sexually exploited even if the
sexual activity appears consensual. Child sexual exploitation does not always involve physical contact; it can
also occur through the use of technology.

Indicators of child sexual exploitation may include

acquisition of money, clothes, mobile phones, etc. without plausible explanation
gang-association and/or isolation from peers/social networks

exclusion or unexplained absences/missing from school, college or work

leaving home/care without explanation and persistently going missing or returning late
excessive receipt of texts/phone calls

returning home under the influence of drugs/alcohol

inappropriate sexualised behaviour for age/sexually transmitted infections

evidence of/suspicions of physical or sexual assault

relationships with controlling or significantly older individuals or groups

multiple callers (unknown adults or peers)
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